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GENERAL INFORMATION 

 
SCHOOL CONTACT INFORMATION 

     
Elementary School  10450 E 250 N, Charlottesville IN  46117 

Phones: 317-936-5829    
 317-467-0056    
 317-326-2269    

Fax: 317-936-5318    
     
Middle School  10380 E 250 N, Charlottesville IN  46117 

Phones: 317-936-5324    
 317-467-9759    

Fax: 317-936-5187    
     
High School  10320 E 250 N, Charlottesville IN  46117 

Phones: 317-936-5595    
 317-467-0095    
 317-326-2267    

Fax: 317-936-5050    
     
Administration Office  10370 E 250 N, Charlottesville IN  46117 

Phones: 317-936-5444    
 317-467-0064    

Fax: 317-936-5516    
     
Bus Garage  10370 E 250 N, Charlottesville IN  46117 

Phone: 317-936-5652    
Fax: 317-936-5516    

 
Elementary School     
     Principal Mark McIntire mmcintire@easternhancock.org  
     Guidance    
    
Middle School     
     Principal Dave Pfaff dpfaff@easternhancock.org  
     Guidance Jenn Lightcap  jlightcap@easternhancock.org  
    
High School     
     Principal Dave Pfaff dpfaff@easternhancock.org  
     Guidance Judy Anderson janderson@easternhancock.org   
     Athletic Director Eric Robertson erobertson@easternhancock.org   
    
Administration Office     
     Superintendent Randy Harris rharris@easternhancock.org  
     Facilities/Technology Debbie Spangler dspangler@easternhancock.org   
     Treasurer Kim Payne kpayne@easternhancock.org   
    
Bus Garage     
     Transportation Director Carl Ingram cingram@easternhancock.org  
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GENERAL INFORMATION 

 
SCHOOL SCHEDULES 

 
ELEMENTARY SCHOOL 

REGULAR SCHOOL DAY 

8:00 School Day Begins 
3:10 School Day Ends  

 

TWO HOUR DELAY 

10:00 School Day Begins 
  3:10 School Day Ends  

LUNCH SCHEDULE (Same for Two Hour Delay) 

10:45 - 11:15 5th Grade 
11:10 - 11:40 Kindergarten 
11:10 - 11:40 1st Grade 
11:40 - 12:10 4th Grade 
12:10 - 12:40 3rd Grade 
12:30 - 1:00 2nd Grade 

 
 
MIDDLE SCHOOL  

 

REGULAR SCHOOL DAY  

8:10 - 8:58 1st Period 
9:02 - 9:50 2nd Period 
9:54 - 10:42 3rd Period 

10:46 - 12:09 4th Period 
Lunch 6th Grd 10:46 – 11:11  

Lunch 7/8 Grd 11:44 – 12:09  
12:13 - 12:38 5th Period (Homeroom) 
12:42 - 1:30 6th Period 

1:34 - 2:22 7th Period 
2:26 - 3:14 8th Period 
 

TWO HOUR DELAY 
10:10 - 10:44 1st Period 
10:48 - 11:22 2nd Period 
11:26 - 11:51 6th Grade Lunch 

   7/8th Grade 3rd Period 
11:55 - 12:20 6th Grade 3rd Period 

  : 7/8th Grade 4th Period 
12:24 - 12:49 6th Grade 4th Period 

   7/8th Grade Lunch 
12:53 - 1:18 5th Period (Homeroom) 

1:22 - 1:56 6th Period 
2:00 - 2:34 7th Period 
2:38 - 3:14 8th Period 
 

 
HIGH SCHOOL  
 

REGULAR SCHOOL DAY  

8:10 - 8:58 1st Period 
9:02 - 9:50 2nd Period 
9:54 - 10:42 3rd Period 

10:46 - 11:11 Homeroom 
11:15 - 12:38: 4th Period 

 Lunch A 11:15-11:40 
 Lunch B 11:44-12:09 
 Lunch C 12:13-12:38 

12:42 - 1:30 6th Period 
1:34 - 2:22 7th Period 
2:26 - 3:14 8th Period 

TWO HOUR DELAY 

10:10 - 10:44 1st Period 
10:48 - 11:22 2nd Period 
11:26 - 11:51 3rd Period 
11:55 - 12:20 5A Period 
12:24 - 12:49 4th Period (Homeroom) 
12:53 - 1:18 5C Period 

1:22 - 1:56 6th Period 
2:00 - 2:34 7th Period 
2:38 - 3:14 8th Period 
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GENERAL INFORMATION 

 

 
 
 
Eastern Hancock has a new Student Information System called Harmony.  We are confident that 
Harmony will provide a better view for parents into their student’s information.  
 
Please keep in mind that Harmony is new to everyone – teachers and staff included.  We all have 
a new system to learn, so we will appreciate your patience in these first few weeks of school.  
 
 

 
LOGIN INFORMATION: 

New login IDs and passwords will be issued for Harmony (different from your former STI login 
information). This information will be emailed to you shortly after the start of school.  
 
It is very important that you provide an email address on your student’s information sheet at 
registration time to be used for communications through Harmony.  
 
If you every need assistance logging in to Harmony, please email harmony@easternhancock.org.  
 
 
 
NEW FEATURES OF HARMONY’S PARENT INFORMATION 

·  Communication system for messages between staff and  parents 
Please provide a single email address on your student’s registration information sheet to 
be used for this purpose.  Your login information will be emailed to this address shortly 
after the start of school. 

·  Cafeteria Balance and Information –  
�  Check your student’s lunch account balance 
�  View an online statement with details of food purchases 
�  Coming in the future – online deposits to lunch accounts 

·  Calendar System 
View calendars with important student dates (i.e.  test dates, field trips, etc) 

·  Student Book Fee Balances 
View current balances of your student’s book fees. 

 
 
 
 

INTRODUCING 

��� ��� ��� ��� ��� ��� ��� ���
Our New Student Information System 
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GENERAL INFORMATION 

 
 
 
 
 

 
Honeywell Instant Alert is used by Eastern Hancock administration and schools to send 
emergency and informational notifications to parents and staff via telephone, email, text 
message, etc. 

 
 

SYSTEM-WIDE TEST MESSAGE ON TUESDAY, SEPTEMBER 29 A T 7 PM 
If you do not receive the test message, please call  the Administration Office 

the following day @ 317-936-5444 or 317-467-0064.  
 

 
HONEYWELL PUTS YOU IN CHARGE OF YOUR OWN DATA  – If your contact 

information changes, you need to change it yourself on the Honeywell website.  
Changing your information at the school during registration or during the school 
year WILL NOT change your Honeywell data. Only you can do that due to the level 
of personalization involved in the Honeywell set up. 

 
BEFORE THE START OF SCHOOL  - Please visit the Honeywell site to review and 

make any necessary changes to your profile (new email, cell phone number, 
change of babysitter, etc.)  If you have never visited the Honeywell site to review 
your profile, please take time to do that as soon as possible.   

 
LEVELS OF CONTACT INFORMATION 

 SCHOOL DELAYS/CLOSING  – Everyone is automatically set up to receive these 
messages. 

 HIGH IMPORTANCE – Event or practice cancellations, etc. 

 BUS INFORMATION  – Notifications about bus schedule delays or changes. 

 INFORMATIONAL – General information about school events, meetings, etc. 
 
EXAMPLES OF HONEYWELL USES: 

 Babysitter – if your child is picked up at a babysitter’s home, you can add the 
babysitter to your contact information so they will be called in the event of a 
school closing, two hour delay, or other delay in your child’s pick-up time. Be sure 
to discuss this with your babysitter so they will know they will get the call in 
addition to you. 

 Text or email messages – While you may want your home or cell phone called 
for two hour delays/closings, it may be more convenient for you to receive a text 
or email notification if your student’s athletic event is cancelled.  

 Remember – You are in charge of your data. Please take advantage of all 
Honeywell has to offer. 

 
HONEYWELL WEBSITE 
The Honeywell site address is https://instantalert.honeywell.com/.  A link and instructions 
are located on the EH website.   

�
����������	
�  
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STUDENT SAFETY & SECURITY 

 
 

USE OF VIDEO CAMERAS 
 ON CAMPUS AND IN SCHOOL BUSES 

To assist with providing safety and security for students, as well as protection from theft and vandalism, 
the School Board authorizes the installation and use of video recording devices on campus and in 
school buses. 

·  Video cameras were installed throughout the Eastern Hancock campus as a part of our recent 
renovation projects. 

·  Building cameras are operating 24/7 and are intended to increase the security of our students, staff 
and buildings. 

·  Cameras are NOT used for the direct surveillance of student or staff behavior. However if a 
discipline issue arises, video images captured by campus/bus cameras could become part of an 
investigative process. 

 

 

SCHOOL VISITORS 
Eastern Hancock welcomes and encourages visits to school by parents, other adult residents of the 
community, and interested educators. But in order for the educational program to continue undisturbed 
when visitors are present and to prevent the intrusion of disruptive persons into the schools, it is 
necessary to invoke visitor controls. 

All visitors during instructional hours must enter through the front building entrances and must sign in at 
the office where they enter and state the nature of their visit.  Visitor’s badges are issued and must be 
worn in a conspicuous location on the visitor throughout the visit.  

Additional rules regarding visitors are posted in the building offices and are available in student 
handbooks. 

 
 



Community School Corporation of Eastern Hancock County 

8 

 
STUDENT SAFETY & SECURITY 

 
 

SCHOOL BUS CONDUCT RULES 
 

1. Each student must ride his/her assigned bus to and from school. Riding any other bus is permitted 
only with the approval of the Building Principal, as requested by a parent. If it is a permanent change, 
the Director of Transportation should be consulted for approval. 

2. Students should enter or leave the bus only after it has come to a full stop and the door has been 
opened by the driver. Students must get off at designated stops. 

3. Students should stay back away from the street until all traffic has stopped. 

4. Aisle of the bus must be kept clear of books, lunch boxes, musical instruments, and items which 
could be safety hazards. (If toys, basketballs, footballs, etc. are taken to school for a specific 
purpose, they must be secured in a bag.) Balloons, squirt guns, breakable glass (such as glass jars), 
glass aquariums, or any objects that have sharp edges which would be dangerous to any passenger 
on the bus will not be allowed on buses at any time. 

5. Windows and doors may be opened or closed only with the permission of the driver. 

6. School conduct is expected and required including the respect for others. Teasing or forms of 
harassment will be deal with accordingly. 

7. Regular school regulations apply on school buses with smoking, profanity, possession of a weapon, 
razor blades, pocket knives, etc., and indecent conduct being prohibited. Horseplay, pushing, hitting, 
kicking, and tripping are also prohibited. 

8. Food, gum, or beverages are to be consumed on any bus at the discretion of the driver. 

9. Student actions in relation to passing motorists and nearby pedestrians are to always reflect 
favorably upon themselves and the school district. 

10. Students are not to distract drivers at any time. Loud or boisterous behavior can interfere with the 
rights and safety of others and will be dealt with accordingly. 

11. Students should stay seated at all times. 

12. Students are to be at their pick-up point before the buses arrive. 

13. Students will not throw any objects in the bus. 

14. All trash is to be placed only in designated waste containers. 

15. No spray cans, open perfume, flammable or toxic substances, or open flames will be permitted in the 
bus – or things that are similar in nature. 

16. Pupils should not cross the road until they have received a signal from the bus driver, and are to 
cross in front of the school bus. 
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STUDENT SAFETY & SECURITY 

 
 

CELL PHONES AND SEXTING 
 

There are a number of ways students can violate the law by sending sexually explicit text 
messages and/or sending nude photographs of themselves or others.  
 
Schools are REQUIRED by law to report possible victims of sex offenses.  What might start as a 
prank by a student (even those under age 18) can result in charges involving child exploitation 
and/or child pornography, as well as harassment or voyeurism.  A conviction of these charges can 
result in a student (even those under age 18) being placed on the national sex-offender registry. 
 
It is vital that parents make their children aware of the potential outcome of sending these types of 
messages and photographs on their cell phones.   

 
 

CYBER-BULLYING 
 

A survey by NBC News in August, 2008 revealed 42% percent of kids have been victims of 
internet harassment, also known as Cyber-bullying. 
 
"Cyber-bullying" is a form of bullying when a child, preteen or teen is embarrassed, humiliated, 
threatened, harassed, tormented, threatened or otherwise targeted by another child, preteen or 
teen using the Internet, interactive and digital technologies or mobile phones. 
 
This behavior will not be tolerated at Eastern Hancock.  Rules and discipline for bullying apply 
when a student is on school grounds immediately before school or during school hours, 
immediately after school hours or at any other time when the school is being used by a school 
group; off school grounds at a school activity, function or event; or using property or equipment 
provided by the school. 

 
 

INTERNET SAFETY EDUCATION (iSAFE) 
 
Eastern Hancock is implementing a plan in the 2009-10 to provide education to students 
concerning internet safety and cyber-bullying.  Lessons, taught at age appropriate levels, include: 
 

·  Personal Safety  
·  Cyber Bullying  
·  Cyber Citizenship  
·  Cyber Security  
·  Intellectual Property (copyright and plagiarism) 
·  Predator Identification  

 
More information about our internet safety curriculum, including online training modules for 
parents, is available at http://www.isafe.org.  
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TECHNOLOGY AND THE INTERNET 
 

 
During their educational experiences at Eastern Hancock, students will use many different 
technology tools. These tools may include, but are not limited to: desktop computers, laptops and 
handheld computers; video game systems; iPods and other mp3 players; computer networks and 
software applications; internet and the worldwide web; online coursework, testing, software, 
research and web 2.0 applications; interactive course management/e-learning systems. 
 
We believe that the benefits to students from access to the Internet exceed any disadvantages. 
Families should be aware, however, that some material accessible via the Internet may contain 
items that are inaccurate, illegal, defamatory, or potentially offensive to some people. Teachers 
will directly supervise and guide students toward appropriate materials. Within reason, freedom of 
speech and access to information will be honored.   
 
INTERNET ACCESS VIA CORPORATION NETWORK ONLY 

Federal law requires that school corporations monitor student internet activities during the 
school day to ensure that students are not accessing inappropriate sites. For this reason, 
students may not access the internet during school hours via cell phones, personal aircard, or 
other means that bypass the corporation networks. 
 

FILTERING AND MONITORING SOFTWARE 
Software is installed on computers throughout the Eastern Hancock campus that provides 
monitoring, filtering and reporting functions.  This software attempts to block access to 
inappropriate sites and visual depictions that are obscene, pornographic, inappropriate for 
students, or harmful to minors. 
 
Software is also used to aid staff when supervising students. Among other things, this software 
provides an overview mode on teacher/administrators computers that displays the active 
screen of all computers in the classroom.   
 

STUDENT OWNED LAPTOPS 
Student owned laptops are allowed for use during school hours for desktop applications such 
as word processing, spreadsheets and presentations, provided that the computer use does not 
deviate from teacher directed activities and/or school work. 
 

ACCEPTABLE USE POLICY 
We are required by law to make parents aware of certain information regarding student 
behavior while using technology and the internet at school. Each year this form is included in 
your registration forms and requires the signature of a parent or guardian acknowledging 
receipt of this information.  A copy of this registration form is included in this Parent Handbook 
 



Community School Corporation of Eastern Hancock County 

11 

 

THIS IS A COPY OF THE FORM SIGNED AT REGISTRATION  
 

TECHNOLOGY ACCEPTABLE USE POLICY 
 
 

Students are responsible for good behavior with school owned technology tools and on district networks and the internet, 
just as they are in a classroom or a school hallway.  General school rules for behavior and communications apply, as well as 
all applicable district policies and guidelines.  
 
The following are examples of network or internet behaviors that are NOT permitted: 

·  deviating from teacher directed procedures  
·  visiting chat rooms and/or accessing email from a site other than school (example – hotmail, etc.) 
·  accessing or transmitting offensive, abusive or obscene messages or images 
·  damaging or attempting to damage hardware, software or networks or modifying or attempting to modify system 

files and settings 
·  violating copyright laws 
·  using another’s password or giving another user your password 
·  trespassing in another’s folders, work or files 
·  intentionally wasting limited resources, such as bandwidth and hard drive space 
·  employing the network for commercial purposes. 
·  downloading any form of media for other than classroom/educational use. 
·  accessing the internet via cell phone , personal aircard or other means that circumvent the corporation networks 

during school hours. 
 
It is the joint responsibility of school personnel and parents to set and convey appropriate standards for students to follow 
when using school owned property, technology and the internet.   
 
Access is a privilege – not a right.  Access entails personal responsibility.  Violations of this policy may result in a loss 
of technology use privileges (including access to the district’s network and internet), legal referral, and/or other disciplinary 
action. 

 

PHOTOGRAPHS AND STUDENT WORK ON THE INTERNET 
The school, classroom and district websites highlight many aspects of student life and can feature news items and online 
school newsletters.  Full student names may be used, independent of photographs, for student listings, such as honor rolls 
and team rosters, and in news articles.  Students may be included in photographs and/or audio and video recordings on our 
websites and we may also include examples of students’ creative work.  Only the first name and last initial will be used to 
identify students in online photographs.   
 

Rights of Parents and Students 
Parents may request that school and district websites exclude their student’s name, photographs and/or creative work.  
These requests should be directed in writing to the appropriate building principal. 
 
 
 

A copy of this policy as well as additional information about student use of technology and the internet at Eastern 
Hancock can be found in the Parent Handbook.  
 
I have reviewed and understand the information contained herein. 
 

Parent/Guardian Signature  
 
_________________________________ 

Parent/Guardian Name (please print)        Date 
 
_______________________________    _________ 

 
Student Name (please print) 
 
_________________________________ 

 
Grade 
 
_________ 

2009-10 
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STUDENT HEALTH 

 

Medication 
We prefer not to administer medication at school; however, if it is absolutely necessary, the following 
guidelines should be observed: 

 
·  The medication must be brought to school by the par ent/guardian, unless special provisions are 

made with the school nurse.   The medicine should be delivered to the office in the original container 
from the prescribing physician or licensed pharmacist, properly labeled with the name of the student, 
physician, date, dosage instructions (quantity and times) and the name of the medication. 

·  All medication will be kept in and dispensed from the school office.  Students are asked to be 
responsible about coming to the office at the correct time to receive their medication. 

·  The nurse or office staff will supervise the taking of any medication.     

·  To give medication at school, WRITTEN PERMISSION IS REQUIRED from parents/guardians stating 
the name of the medicine, the reason for the medication, dosage and/or administration. 

·  UNDER NO CIRCUMSTANCE IS A STUDENT ALLOWED TO KEEP MEDICATION IN HIS/HER 
LOCKER, PURSE, BOOK BAG, AND CLASSROOM OR ON HIS/HE R PERSON.  The only exception 
to this policy is for medical reason (e.g., asthma inhaler) and the student must have written permission 
from the physician and parent/guardian to carry medication. 

·  STUDENTS ARE NOT ALLOWED TO GIVE OTHER STUDENTS MED ICATION THAT THEY HAVE 
BROUGHT FROM HOME. 

 
This policy also includes over-the-counter medication. 
 
 

Immunizations 
Indiana law requires all students to have a complete immunization record on file with the school corporation.  
The Parent/Guardian is responsible for sending written notification to the school nurse when these records 
are brought up to date.  All new students to the corporation are required to have a complete immunization 
record by the FIRST DAY OF ENROLLMENT IN SCHOOL. 
 
·  5 doses of diphtheria-tetanus-acellular pertussis (DTaP), diphtheria-tetanus-pertussis 
·  (DTP), or pediatric diphtheria-tetanus vaccine (DT) (4 doses are acceptable if the 4th 
·  dose was administered on or after the 4th birthday). 
·  4 doses of any combination of IPV or OPV by age 4-6 (3 doses of all OPV or all IPV 
·  are acceptable if the 3rd dose was administered on or after the 4th birthday). 
·  3 doses of Hepatitis B vaccine (3rd dose must be on or after 24 weeks of age). 
·  2 doses of measles (rubeola) vaccine on or after the first birthday. 
·  2 doses of mumps vaccine on or after the first birthday. 
·  1 doses of rubella (German measles) vaccine on or after the first birthday. 
·  1 dose of varicella (chickenpox) vaccine on or after the first birthday or written history 
·  of disease. Parental history of chickenpox disease is acceptable proof of immunity. A 
·  signed written statement from the parent/guardian indicating month and year of disease 
·  is sufficient. 
 
In order for a student to be exempted from complying with minimum immunization requirements for medical 
or religious reasons, the parent/guardian is required to submit to school a written request for exemption and 
the request must be FILED ANNUALLY with the corporation.  In the case of a medical exemption, the 
signature of a physician is required. 
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STUDENT HEALTH 
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Indiana law requires each year that parents/guardians be informed “about meningococcal disease and its 
vaccine” (IC 20-30-5-18). 
 
Meningitis is an illness in which there is swelling of the tissues that cover the brain and spinal cord.  Either 
viruses or bacteria can cause the disease.  The symptoms you feel and how a doctor treats the infection 
depend on what kind of organism is causing it. 
 
There are two kinds of meningitis, each caused by a different type of organism. Viral Meningitis  is 
usually not as serious as bacterial meningitis, and patients usually get better with minimal treatment. 
Bacterial Meningitis , referred to as meningococcal disease , on the other hand, can be very serious 
and result in disability or death if not treated promptly.  It is a rare but dangerous disease that can strike 
children and youth and can cause an outbreak in a specific area, such as a college campus.  The bacteria 
that cause meningococcal diseases are transmitted through air droplets and by direct contact with an 
infected person. 
 
Often, the symptoms of viral meningitis and bacterial meningitis (meningococcal disease) are the same. 
Symptoms of meningitis frequently resemble the flue and can include a fever, headache, confusion, 
nausea and stiff neck, making the disease difficult to diagnose.  For this reason, if you think you or your 
child has meningitis, see your doctor as soon as possible. 
 
Fortunately there is an immunization available (MCV-4 or Menactra) which protects against four types of 
the bacteria that cause meningococcal disease in the United States.  The U.S. Centers for Disease 
Control and Prevention recommends routine meningococcal immunization for children 11 to 12 years old. 
For teenagers, immunization is recommended at high school entry and as incoming college freshmen.  
(Please note that the meningococcal vaccine is not an immunization requirement for enrollment in our 
schools.) 
 
The Hancock County Health Department has the vaccine, Menactra, available free of charge for the 
following 3 groups of children: 1) 11-12 year olds 2) high school freshmen and 3) high school seniors 
accepted to a  college who will be living in a dorm. The cost charged by the health department to 
administer the vaccine to those not listed above is $94.  You may call the County Health Nurse at 317-
477-1128 for more information or to make an appointment to receive the vaccine. 
 
Please contact your health care provider for specific instructions regarding your child.  You can find out 
more about meningococcal disease at the CDC website, www.cdc.gov, at the Indiana State Department 
of Health website, www.in.gov/isdh, or at the Academy of Pediatrics website, www.aap.org.  You may 
also contact me at the school corporation’s Administration Office if you have any questions or concerns. 
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STUDENT HEALTH 
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Curious?  It’s not an epidemic or pandemic, but it is a problem that children still face today.  The  
Hancock County Health Department wants to help get you the information you need to answer any 
questions you may have. 

 
There are still many sources of lead in our environment today.  Lead paint is a major source of lead 

poisoning. Any home built before 1978 may contain lead paint. Dust may contain lead from house paint or 
nearby remodeling projects. Soil may contain lead from exterior lead-based paint chips and dust. Lead-
based insect sprays and highway pollution (due to past use of lead in gasoline) are also possible exposures. 
Food can be contaminated with lead if it is grown in soil that contains lead, stored in poorly glazed pottery, in 
open cans with lead seams, or in lead crystal containers.  It can also occur if food is prepared by someone 
who has lead dust on their hands.  Water may also be a source because lead can be picked up as it flows 
through plumbing with lead pipes/fixtures/solder. Believe it or not, at least once a month, there are recalls on 
products here in the U.S. that still contain lead in some form. Most of these products are produced outside 
of the U.S. and imported to local stores. 

 
So, why should you be concerned?  Even at low levels, lead can cause lower IQ scores. Lead 

travels to the child’s brain and nervous system causing problems with hearing, behavior, and learning.  
Some symptoms of high lead levels can be poor appetite, stomach aches, vomiting, constipation, 
crankiness, loss of energy, headaches, or trouble sleeping.  The problem is that most children have no 
symptoms at all:  that’s why a screening test is so important.  Only a screening test can tell us if there is a 
lead problem.   

 
Fortunately, prompt testing can limit the effects of lead exposure.  Call your local Health Department 

(317-477-1128) to find out more information on getting your child and yourself tested for FREE. 
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STUDENT HEALTH 

 
 

RANDOM DRUG TESTING PROGRAM 
 

HIGH SCHOOL AND MIDDLE SCHOOL STUDENTS  
Who Participate In Co-Curricular and Extra-Curricul ar Activities 

 Or Who Drive To/From School 
 
Reasonable  Concern  

The Community School Corporation of Eastern Hancock has a strong commitment to the health, safety and 
welfare of its students. Results of studies throughout the United States, and an increased substance abuse 
problem among our students, indicate that education alone, as a preventive measure, has not been effective 
in combating substance abuse. Statistics show that the mission of the Community School Corporation of 
Eastern Hancock is not being realized. Our commitment to maintaining the co-curricular and extracurricular 
activities as a safe and secure educational environment requires a clear policy and supportive programs 
relating to detection, treatment, and prevention of substance abuse by students involved in co-curricular and 
extracurricular activities 
 
Purpose  

The primary purpose of this program is not intended to be disciplinary or punitive in nature but to educate 
our students.  No student will be expelled or suspended from school nor will any student’s grades be 
adversely affected by any positive random drug test under the random drug testing policy or refusal to 
participate in the random drug-testing program.  No results obtained through a random drug test will be 
shared with any law enforcement agency.  Participation in extracurricular activities is a privilege for our 
students. Students involved in co-curricular and extracurricular programs need to be exemplary in the eyes 
of other students and the community.  It is the purpose of this program to educate, help, and direct students 
away from alcohol, tobacco, and other drug abuse and toward a healthy, safe, and drug free life.  The 
school has a responsibility to ensure a safe environment for all its students and staff.  Use of alcohol, 
tobacco, and other drugs is a health and safety risk not only for the user but also for all those who come in 
contact with him or her.  It is MANDATORY that each student who participates in the co-curricular and 
extracurricular programs or who drives a motor vehicle to, from, or at Eastern Hancock Middle and High 
Schools sign and return the “CONSENT FORM” prior to participation in any activity covered by this policy.  
Failure to comply will result in non-participation until 
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STUDENT HEALTH 

 
 

ADVANCE  NOTIFICATION OF PESTICIDE USE 
 

The School Corporation is committed to providing students a safe environment. It seeks to prevent 
children from being exposed to pests and pesticides. While pesticides protect children from pests 
that may be found in the school and its surrounding grounds, under some circumstances they may 
pose a hazard to children. Therefore, pest control practices may involve a variety of chemical and 
non-chemical methods that are designed to control pests effectively while minimizing potential 
pesticide exposure to children. 
 
Eastern Hancock maintains a registry of parents and staff members who need to receive advance 
notice of all pesticide use and will provide such notice to you if you require it .  

 

If your child is allergic or very sensitive to certain pesticides or 
chemicals and you would like to be placed on our notification registry, 
please complete a registry form (available at registration) or follow the 
instructions below. 

 
 
For advance notification of pesticide use, complete the appropriate form at registration or email 
the following information to pesticideregistry@easternhancock.org.  
 

�  Student Name and Grade 
�  Parent/Guardian Name 

 
Honeywell Instant Alert will be used to provide advance notification of pesticide use.  Notifications 
will be sent as High Importance messages. Please be certain the appropriate contact information 
for this type of message is entered and maintained in Honeywell.  
 
If you have questions or would like further information, please contact the Administration Office at 
317-936-5444. 
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FEDERAL FREE AND REDUCED LUNCH PROGRAM 

 
Free and Reduced FAQ  

1. Who can get free or reduced price meals?  If your household income is within the limits on the Federal Income 
Chart, your children can get free or reduced price meals. Children in households receiving Food Stamps or TANF 
and most foster children can get free meals regardless of your income.   

2. Do I need to fill out an application for each ch ild?   No.  Complete the application to apply for free or reduced 
price meals.  Use one application for all students in your household.  We cannot approve an application that is not 
complete, so be sure to fill out all required information.  Return the completed application to the secretary in your 
student’s building. 

3. Should I fill out an application if I got a lett er this school year saying my children are approved  for free or 
reduced price meals?   Please read the letter you got carefully and follow the instructions.  Call the school if you 
have questions. 

4. I get WIC.  Can my children get free meals?   Children in households participating in WIC may be eligible for free 
or reduced price meals.  Please fill out an application. 

5. Can migrant, homeless, or runaway children get f ree meals?  Please call the guidance counselor to see if your 
children qualify, if you have not been informed that they will get free meals. 

6. May I apply if someone in my household is not a U. S. citizen?   Yes.  You or your children do not have to be a 
U.S. citizen to qualify for free or reduced price meals.  

7. Who should I include as members of my household?   You must include all people living in your household, 
related or not (such as grandparents, other relatives, or friends).  You must include yourself and all children who live 
with you. 

8. Will the information I give be checked?   Yes, we may ask you to provide written proof.  

9. What if my income is not always the same?   List the amount that you normally get.  For example, if you normally 
get $1000 each month, but you missed some work last month and only got $900, put down that you get $1000 per 
month.  If you normally get overtime, include it, but not if you get it only sometimes. 

10. We are in the military; do we include our housi ng allowance as income?  If your housing is part of the Military 
Housing Privatization Initiative, do not include your housing allowance as income.  All other allowances must be 
included in your gross income. 

11. If I don’t qualify now, may I apply again later ?  Yes.  You may apply at any time during the school year if your 
household size goes up, income goes down, or if you start getting Food Stamps or TANF.  If you lose your job, your 
children may be able to get free or reduced price meals during the time you are unemployed.  

12. What if I disagree with the school’s decision a bout my application?  You should talk to the school officials.  
You also may ask for a hearing by calling or writing to the appropriate building principal (High School/Middle 
School:  Dave Pfaff, Elementary: Mark McIntire) 

INSTRUCTIONS for APPLYING 
Households getting TANF or Food Stamps:    
1. In Part 1, list each enrolled child and include the TANF or Food Stamp Case Number for each child.  EBT and 

Hoosier Healthwise numbers DO NOT  qualify you for benefits. 
2. In Part 2, check the appropriate box, if any. 
3. Skip Parts 3 and 4 - unless some children do not get Food Stamps or TANF. 
4. Part 5.  An adult must sign the application.  A Social Security number is not required. 
5. Part 6 and Part 7 are optional for meals benefits. 

 
Migrant, Homeless, or Runaway:  Check the appropriate box and contact the school’s homeless liaison or 
migrant coordinator.   

 

Foster Child:  Use a separate application for each foster child. 
1. Skip Parts 1, 2, and 4. 
2. INCOME:  Write only the child’s personal use income or ‘0’ if the child has no income.   
3. Part 5.  An adult must sign the application.  A Social Security number is not required. 
4. Part 6 and Part 7 are optional for meals benefits. 

 

All Other Household Types:  Including WIC households  
1. In Part 1, list each enrolled child. 
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FEDERAL FREE AND REDUCED LUNCH PROGRAM 

 
2. In Part 2, check the appropriate box, if any.  Skip Part 3. 
3. In Part 4, list everyone related or not living in your household.  Include yourself, spouse, all children, grandparents, 

other relatives, and unrelated people.  Use another sheet of paper if you need to. 
4. Write the amount of gross income each person received before taxes or anything else is taken out, how often, and 

where it came from, such as earnings, welfare, pensions, and other income.  See list.  Report net income for self-
owned business, farm, or rental income.  If you are in the Military Housing Privatization Initiative, do not include this 
housing allowance.  If you have no income, put a checkmark (� ) in the box.   

5. Part 5.  An adult must sign the application and list his/her Social Security number, or put a checkmark (� ) in the box 
if you have no social security number.  

6. Part 6 and Part 7 are optional for meals benefits. 
 

INCOME TO REPORT: 
Earnings from Work 
 Wages/salaries/tips 
 Strike benefits 
 Unemployment compensation 
 Workman’s compensation 
Net income from self-owned business or farm 
Welfare/Child Support/Alimony 
 Public assistance payments 
 Welfare payments 
 Alimony payments 
 Child support payments 
Pensions/Retirement/Social Security 
 Pensions 
 Retirement income 
  

Social Security 
 Veteran payments 
 Supplemental Social Security Income 
Other Income  
 Earnings from second job 
 Disability benefits 
 Interest/Dividends 
 Cash withdrawn from savings 
 Income from Estates/Trusts/Investments 

Regular contributions from persons not living in the 
household 

 Royalties/Annuities/Rental Income 
Any other monies that may be available to pay for the 
child’s meals 
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OTHER BENEFITS:  Put a checkmark (� ) where you want the information released.  By signing this section you will allow 
the school to release information that shows you have applied for free or reduced price benefits under the National School 
Lunch Program.  The information will only be used for the programs you have marked on the application. 
 
Textbook Assistance   
In 1999 the passage of Indiana House Enrolled Act 1001, includes assistance for children approved for free or reduced 
price meals.  You must  answer this question and sign, in order to receive  textbook assistance.   You are not required 
to answer this question to receive meal benefits. 

 
PLEASE NOTE:  For Textbook Assistance , these are specific things that you must complete in addition to the required 
items for meal benefits.  

1) Living with parent/caretaker relative,  
(The definition of a caretaker relative is a relative, either by blood or by law, who lives with the child and exercises 
parental responsibility [care and control] in the absence of the child’s parent.  Examples include, but are not limited 
to: Grandparents, Aunts, Uncles, Cousins, Step-Parents, and Adult Siblings.)  

2) grade, and  
3) check if you are applying for textbook assistance and sign under Other Benefits.  

 
Your application must contain 2 signatures for meal s and  textbooks .   
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Prescribed by State Board of Accounts                                                                                                                         School Form No. 521 / Revised 
2009 

  
SCHOOL CORPORATION CORP. NUMBER 

APPLICATION FOR FREE OR REDUCED PRICE MEALS AND OTH ER BENEFITS 
Effective July 1, 2005 - One Application per Household  

Part 1.  Children in school .  To apply for free or reduced price meals and other benefits for your child(ren), carefully complete, 
sign, and return this application to the school.  If you need help with this application, please call the school. 

NAME OF CHILD 
(First Name, MI, Last Name) 

LIVING WITH PARENT or 
CARETAKER RELATIVE 

 
BIRTHDATE 

 
SCHOOL 

 
GRADE 

TANF or Food Stamps Case # (If 
you receive both benefits, list the 
TANF Case #) 

 YES  -  NO     

 YES  -  NO     

 YES  -  NO     

 YES  -  NO     
If ALL above children are Food Stamps or TANF recip ients – now skip to Part 5. 
Part 2.   If the child you are applying for is migrant, homeless, or a runaway, check the appropriate box and call [your school’s homeless liaison, 
migrant coordinator] at [phone #].                       ”  Migrant       ”  Homeless        ”  Runaway 
 
Part 3.  FOSTER CHILD  
If this application is for a child who is the legal 
responsibility of a welfare agency or court, complete 
this section and go to Part 5.  (First Name, Middle 
Initial, Last Name) 

 
LIVING WITH 
PARENT or 

CARETAKER 
RELATIVE 

 
BIRTHDATE 

 
SCHOOL 

 
GRADE 

TANF or Food Stamps Case # (If 
you receive both benefits, list the 
TANF Case #)  OR Monthly 
Personal Use Income (if zero, 
indicate as such) 

 YES  -  NO     

 
ALL OTHER HOUSEHOLD TYPES 

Part 4. 
LIST ALL  HOUSEHOLD 
MEMBERS 

GROSS (before deductions) HOUSEHOLD INCOME FROM ALL SOURCES 

Examples:  $100 / month   or   $100 / biweekly    o r     $100 / weekly 
 
NAME 

 
Earnings 
from Work 
Before 
Deductions               W

ee
kl

y 

B
i-W

ee
kl

y 

M
on

th
ly

 

A
nn

ua
l 

Welfare 
Payments, 
Child 
Support, 
Alimony W
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Pensions, 
Retirement, 
Social 
Security W
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y 
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l 

 
 
All Other 
Income 
Received W
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Check if 
NO 
income 

(Example)  Jane Smith $  200 � � � �  �  $   150 � �  �  �  $  100 �  �  � �  $  50 �  �  � �  �  

1. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

2. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

3. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

4. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

5. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

6. $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  $ �  �  �  �  �  

7. $ � � �  �  �  $ �  �  �  �  $ �  �  �  � � $ �  �  �  �  �  
 

Part 5.  SIGNATURE :  I certify (promise) that all information on this application is true and that all income is reported.  I understand that the school will get 
Federal funds based on the information I give.  I understand that school officials may verify (check) the information.  I understand that if I purposely give 
false information, my children may lose meal benefits, and I may be prosecuted.  
 
  X__________________________________    ____ - _____- ______   ”  No Social        ______________________________ 
    Signature Of Adult Household Member                                Social Security Number      Security Number       Home Telephone #   /  Work Telephone # 
    ______________________________________     ____________________   _________________________________________________ 
     Printed Name of Adult Household Member                       Date Signed                             Home Address/Apt #                                               Zip Code 

Part 6.   OTHER BENEFITS – This section does not need to be completed to receive free or reduced price meal benefits. 

If your child is a U.S. citizen and currently in grades 6-8, ask your school for information on how to apply for Indiana’s Twenty-first Century Scholars program 
– an early promise program to help prepare and pay for college.  

 

Do you want to receive textbook assistance? 

 
•  YES     If, YES, SIGN TO THE RIGHT�  
•  NO 

I certify that I am the parent/guardian of the child(ren) for whom application is being made.  
My signature below authorizes the release of information on this application for textbook 
assistance.  I give up my right of confidentiality for this purpose only. 
 
  X__________________________________      _________ 
        SIGNATURE OF PARENT/GUARDIAN                                    DATE 

SCHOOL USE 
ONLY: 
 
•  Approved 
•  Denied 
•  Not Applicable 

 

*THIS APPLICATION INFORMATION WILL BE SHARED WITH FAMILY AND SOCIAL SERVICES ADMINISTRATION OFFICE PURSUANT TO 
  I.C. 20-33-5-2 and I.C. 12-14-28-2, SOLELY FOR PURPOSES OF COMPLYING WITH 45 C.F.R. PARTS 260 AND 265.  
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This application information may be shared with the Family and Social Services Administration for the purpose of identifying children who may 
qualify for free or low-cost health insurance under Medicaid or Hoosier Healthwise.  If you want the application information shared for this 
purpose, please sign below.  I certify I am the parent/guardian of the child(ren) for whom application is being made.  I authorize the release of 
information for this purpose. 
 
X__________________________________________       ________________                            For information about Hoosier Healthwise 
   Signature of Parent/Guardian                                            Date                                                    health insurance, call   1-800-889-9949. 

 
Part 7.  RACE AND ETHNICITY:    
Optional - You are not required to answer 
this question.  No child will be discriminated 
against because of race, color, sex, national 
origin, age, or disability. 

Mark one or more racial identities: 
•   Asian 
•   Black or African American 
•   American Indian or Alaska Native 
•   Native Hawaiian or Other Pacific Islander 
•   White 

Mark one ethnic identity: 
 
•   Hispanic or Latino 
 
•   Not Hispanic or Latino 

 
Privacy Act Statement:  This explains how we will u se the information you give us. 
The Richard B. Russell National School Lunch Act requires the information on this application.  You do not have to give the information, but if 
you do not, we cannot approve your child for free or reduced price meals.  You must include the social security number of the adult household 
member who signs the application.  The social security number is not required when you apply on behalf of a foster child or you list a *SNAP 
(Supplemental Nutrition Assistance Program) or TANF case number for your child or when you indicate that the adult household member signing 
the application does not have a social security number.  We will use your information to determine if your child is eligible for free or reduced price 
meals, and for administration and enforcement of the lunch and breakfast programs.  We MAY share your eligibility information with education, 
health, and nutrition programs to help them evaluate, fund, or determine benefits for their programs, auditors for program reviews, and law 
enforcement officials to help them look into violations of program rules. 

Non-discrimination Statement:  This explains what to do if you believe you have been treated unfairly.  In accordance with Federal law and 
U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or 
disability.  To file a complaint of discrimination, write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, 
D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 720-6382 (TTY).   USDA is an equal opportunity provider and employer. 

* SNAP: Supplemental Nutrition Assistance Program (formerly the Food Stamp Program with USDA) 
 

FOR SCHOOL USE ONLY – DO NOT WRITE BELOW THIS LINE 
INCOME CONVERSION to ANNUAL:   
WEEKLY INCOME X 52 BI WEEKLY X 26 MONTHLY INCOME X 12 

 

ELIGIBILITY DETERMINATION 
Income Eligibility:  Total Household Size:______   Total Income:$___________   per: •  Week   •  Month   •  Annual   
OR  Categorical Eligibility:  •  Food Stamps       •  TANF      •  Migrant           •  Homeless        •  Runaway 
Eligibility Determination:   •  Approved Free    •  Approved Reduced price     •  Denied   
Reason for Denial:     •  Income Too High     •  Incomplete Application     •  Other(Reason)_______________________ 
Temporary:  •  Free      •  Reduced        Time Period:__________________  (expires after _____ days) 
Signature of Determining Official:________________________________________  Date:____________ 
Date Withdrawn: ______________ 
 

 

VERIFICATION 
Confirmation Review Official: ___________________________ 

Date Verification Notice 
Sent:________________ 
 
Date Response Due from 
Households:__________ 
 
Date Second Notice  Sent (or 
N/A): _____________ 
 

Approval Based On: 
 
•  Food Stamps / TANF 
Case Number 
 
•  Household Size and 
Income 
 
•  Other _________ 

Verification Results: 
 
•  No Change 
•  Free to Reduced 
•  Free to Paid 
•  Reduced to Free 
•  Reduced to Paid 

Reason for Change: 
 
 •  Income:________________ 
 •  Household Size: _________ 
 •  Change in Food Stamps /TANF 
 •  Did not respond 
 •  Other: _________________ 

Date Notice of 
Change 
Sent:__________ 
 
 
Date Change  
Made:_________ 
 

 
Date Hearing Requested:_________________ 
 
Hearing Decision: _______________________ 

 
Verifying Official's Signature:________________________ 
 
Date:__________________________________ 
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The Twenty-first Century Scholars Program began in 1990 as Indiana’s way of raising the educational 
aspirations of how and moderate-income families. The program aims to ensure that all Indiana 
families can afford post-secondary education for their children.   

Seven members of Eastern Hancock’s Senior Class of 2009 are eligible for a tuition-free post-
secondary education thanks to the Twenty-first Century Scholars Program. 

Income-eligible 6th, 7th and 8th graders who enroll in the program and fulfill a pledge of good 
citizenship to the state are guaranteed the cost of four years of undergraduate tuition at any 
participating public college or university in Indiana. If the student attends a private institution, the state 
will award an amount comparable to that of a public institution. If the student attends a participating 
proprietary school, such as Indiana Business College or ITT Technical Institute, the state will award a 
tuition scholarship equal to that of Ivy Tech Community College. 

Twenty-first Century Scholars Pledge  

·  I will graduate with an Indiana High School Diploma from a charter school, freeway or other 
Indiana school recognized by the Indiana Department of Education.  

·  I will achieve a cumulative high school GPA of at least 2.0 on a 4.0 scale.  
·  I will not use illegal drugs or alcohol, or commit a crime.  
·  I will apply for admission to an eligible Indiana college, university or proprietary school as a high 

school senior.  
·  I will apply on time for state and federal financial aid.  

I understand that I must be an Indiana resident (as determined by the permanent residence of my 
parent or legal guardian), a U.S. citizen or eligible non-citizen. Enroll as a full-time student at an 
eligible Indiana college or proprietary institution and meet all other financial aid requirements at the 
institution I attend. Students must also file an error free FAFSA. 

More Information 

For more information about this program contact Middle School Counselor, Jenn Lightcap (317-936-
5324 or jlightcap@easternhancock.org) or visit www.scholars.in.gov. 
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RIGHT TO PRIVACY AND ACCESS OF RECORDS 
�
�

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
(FERPA) 

The Family Educational Rights and Privacy Act of 1974 (as amended on December 19, 1974) provide certain 
safeguards to the privacy of our patrons and our students.  Parents have certain rights under this act until such 
times as their student is eighteen (18) years of age or is enrolled in a post-high school institution, after which the 
student may exercise those rights. 

Although school policies may be promulgated to establish procedure, generally speaking the parents have the 
right to examine their child’s records and request corrections if records are “inaccurate, misleading, or otherwise 
in violation of the privacy or other rights of students”.  If there is disagreement on this matter between the 
parents and the school, parents may request and receive an informal hearing.  Even if the results of the hearing 
support the school, parents may place additional comments or a dissenting opinion in their child’s permanent 
records. 

The school is obliged to keep records, which show any intrusion into a child’s permanent record, indicating who 
examined the record, the date it was examined and the purpose for the examination.  School officials with a 
“legitimate educational interest” are exempted.  Other exemptions include school officials from schools where a 
transfer is made and certain representatives of the state and federal government.  Any other person may 
receive records with the written consent of the parents/guardians. 

The school will also respond to a court order or subpoena, but parents will be given advance notice. 

The Board of School Trustees has adopted a policy implementing the provisions of the Privacy Act.  A copy of 
this policy and the Privacy Act are on file and available for inspection at the office of the Superintendent of 
Schools. 
 
 
 

PARENTAL ACCESS TO EDUCATION RECORD 
IC20-10.1-22.4 

Sec. 1  As used in this chapter, “education records” means information that: 
(1) Is recorded by a non- public or public school; and 
(2) Concerns a student who is or was enrolled in the school. 

Sec.  2 (a) Except as provided in subsection (b), a non-public or public school must allow a custodial parent 
and a non-custodial parent of a child the same access to their child’s education records. 
(b) A non public or public school may not allow a non-custodial parent access to the child’s education 

records if: 
A court has issued an order that limits the non custodial parent’s access to the child’s education records and 

the school has received a copy of the court order or has actual knowledge of the court order. 
 
 
 

PARENT’S ACCESS TO CHILD’S HEALTH RECORD 
IC 16-4-8-14 

Sec. 14 (a) Except as provided in subsection (b) a custodial parent and a non-custodial parent of a child have 
equal access to their child health records. 
A provider may not allow a non-custodial parent access to the child’s health records if: 

 a court has issued an order that limits the non custodial parent’s access to the child’s health  
records and the provider has received a copy of the court order or has actual knowledge of the court 
order. 

If a provider incurs additional expense by allowing a parent equal access to health records under this section, 
the provider may require the parent requesting the equal access to pay a fee to cover the cost of the additional 
expenses.
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ANNUAL PUBLIC NOTICES & POLICY STATEMENTS 
 

 
RELEASE OF DIRECTORY INFORMATION 

 
Certain “directory information” including the student’s name, address, telephone number, date and place of 
birth, photographic, video or electronic images, major field of study, participation in officially recognized 
activities and sports, weight and height of members of athletic teams, dates of attendance, date of 
graduation, awards received, listings on an honor roll; or scholarships and similar information may be 
released without parental consent.   

Parents and eligible students may refuse to allow the Corporation to disclose any or all of such "directory 
information" upon written notification to the Corporation within twenty (20) days after receipt of the 
Superintendent’s annual public notice.  

 
 

NONDISCRIMINATION ASSURANCES 
 

The Community School Corporation of Eastern Hancock County assures that it will comply with all 
requirements of Title VI of the Civil Rights Act of 1964, Title IX of the 1972 Education Amendments, and 
Section 504 of the Rehabilitation Act of 1973 as amended.  Eastern Hancock further assures that it will not 
discriminate against any person in the United States on the basis of race, color, sex, national origin, religion, 
or handicap, nor will anyone be subjected to discrimination in admission or access to, or treatment or 
employment in the conduct of its programs and activities and operation of its facilities. 
 

For inquiries regarding compliance as well as grievances on the above assurances contact: 
Randy Harris, Superintendent, 10370 E 250 N, Charlottesville, IN 46117, 317-936-5444 

or 
Office of Civil Rights, U.S. Department of Education, Washington DC 

 
 

ANTI-HARASSMENT  

It is the policy of Eastern Hancock Schools to maintain an education and work environment which is free 
from all forms of unlawful harassment, including sexual harassment. This commitment applies to all School 
Corporation operations, programs, and activities. All students, administrators, teachers, staff, and all other 
school personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful 
harassment. This policy applies to unlawful conduct occurring on school property, or at another location if 
such conduct occurs during an activity sponsored by the school. 

Eastern Hancock will vigorously enforce its prohibition against harassment based on sex, race, color, 
national origin, religion, disability, or any other unlawful basis, and encourages those within the community 
as well as third parties who feel aggrieved to seek assistance to rectify the problems. The School Board will 
investigate all allegations of harassment and in those cases where unlawful harassment is substantiated, 
the Board will take immediate steps to end the harassment. Individuals who are found to have engaged in 
unlawful harassment will be subject to appropriate disciplinary action. 

The School Corporation will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations to 
investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. All 
records generated under the terms of this policy shall be maintained as confidential to the extent permitted 
by law. 
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ANNUAL PUBLIC NOTICES & POLICY STATEMENTS 
 
 

REHABILITATION ACT OF 1973 SECTION 504  
It is the policy of the Community School Corporation of Eastern Hancock not to discriminate against any 
otherwise qualified individual with disability, solely by reason of his/her disability, in admission or access to, 
or treatment or employment in any program or activity sponsored by this school corporation. 

Inquiries regarding compliance with this policy should be directed to the Section 504 Coordinator of the 
Community School Corporation of Eastern Hancock or the Office of Civil Rights, U. S. Department of 
Education, Washington, D. C. 
 

AMERICANS WITH DISABILITIES ACT  
It is the policy of the Community School Corporation of Eastern Hancock not to exclude qualified individuals 
with disabilities from participation in or benefiting from the services, programs, or activities of the school 
corporation.  It is also the policy of this school corporation not to discriminate against a qualified individual 
with a disability in its job application procedures, the hiring, advancement or discharge of employees, 
employee compensation, job training, or conditions and privileges of employment.   

It is the intention of this school corporation to comply with all applicable requirements of the Americans with 
Disabilities Act (ADA). 

Inquiries regarding compliance with this policy should be directed to the Americans with Disabilities Act 
(ADA) Coordinator of the Community School Corporation of Eastern Hancock or to the office for Civil Rights, 
U. S. Department of Education, Washington, D. C. 

Members of the public, individuals with disabilities, and groups representing individuals with disabilities are 
encouraged to submit suggestions to school corporation officials on how the Community School Corporation 
of Eastern Hancock might better meet the needs of individuals with disabilities pursuant to this stated policy. 

 
HATCH AMENDMENT 

RIGHTS TO INSPECT CERTAIN INSTRUCTIONAL MATERIALS 
In addition to any other rights with respect to the inspection of instructional materials, the parent/guardian of a child 
enrolled in a school within the Community School Corporation of Eastern Hancock which receives funds from the United 
States Department of Education either directly or indirectly, shall be entitled to inspect those instructional materials 
which will be used in connection with any survey, analysis, or evaluation as part of any school program or curriculum.  
Any complaints arising under this policy may be submitted in accordance with the policy for parental (public) complaints. 
 
LEGAL REFERENCE: 20 U.S.C. 1232H (a) 
 

 

STUDENT SUBMISSION TO REQUIRED SURVEYS, ANALYSIS, 
 OR EVALUATUON OF SCHOOL PROGRAMS 

No student shall be required without prior written consent of the student’s parent/guardian, as part of any school 
program or curriculum which receives funds from the United States Department of Education, to submit to a survey, 

analysis, or evaluation which reveals information concerning: 
(1) policy affiliations; 
(2) mental and psychological problems potentially embarrassing to the student or his/her family; 
(3) sexual behavior and attitudes; 
(4) illegal, antisocial, self-incriminating and demeaning behavior; 
(5) critical appraisals of other individuals with whom respondents have close family relationships;  
(6) legally recognized privilege and analogous relationships, such as those of lawyers, physicians, and ministers; 

or  
(7) income (other than that required by law to determine eligibility for participation in a program or for receiving 

financial assistance under such program) 
Legal Reference: 20 U.S.C. 1231h(b) 
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ANNUAL PUBLIC NOTICES & POLICY STATEMENTS 
�
�

PARENT PARTICIPATION IN DUE PROCESS 
 
A parent (including a guardian and custodian) of a dependent student shall be required to participate in any 
disciplinary action authorized under the Student Due Process Code I. C. 20-8.1-5.1, as well as the student 
discipline handbook of this school corporation, at the discretion of and upon proper notice by a school 
official. 
 
Parent participation includes, but is not limited to, meetings, conferences, hearings, supervising after-
school-home-study time, reviewing homework, and assuring regular school attendance and attendance after 
school if necessary. 
When a school official deems it necessary to require parent participation to resolve behavioral problems of a 
student, the parent/guardian shall be notified in the following manner: 
Written or telephone contact by a school official in advance of the meeting, conference or hearing, followed 
by a letter of confirmation. 
 
Upon receipt of proper notice, any parent, guardian  or custodian who fails to comply with the 
requirements of a school official to participate in  the resolution of behavioral problems of a student  
whose conduct is repeatedly or seriously disruptive  to the student’s own educational progress or to 
the progress of others may be referred to the Hanco ck County Office of Family and Children and the 
child may be considered to be a “child in need of s ervices” in accordance with I. C. 31-6-4-3 (a) (7).  
Legal Reference:   
I. C. 2-8.1-5.1-19 
I. C. 31-6-4-3 (a) (7) 
 Dated Adopted: 6/9/97 

 


